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Publishment of Electronic Theses 

General Information 

 
Following the 21.04.2021, § 13 processes of doctorate at the University of Education Heidelberg, a thesis 
must be published. This duty of publishment and distribution of the thesis can also be fulfilled by 
submitting an electronic version. In that case – through the doctorate committee of the respective faculty – 
two printed copies have to be forwarded to the library, while the electronic version must be uploaded from 
your personal computer to the OPUS-PHHD servers. When both the printed and electronic versions are 
confirmed to be identical, the document will be approved and published. 
 
Electronically published theses will be permanently archived and made available on OPUS-PHHD, the 
publication server of the University of Education Heidelberg. 
 
The publishment in OPUS-PHHD enables that the documents can be examined in the library catalogue and 
database. The documents will also be accessible by search engines. Due to respective measures the 
undefiled texts will maintain their citability and long term accessibility. 
 
 

Formatting and Forwarding of the File 

 
The document has to be sent as a PDF (Portable Document Format) file. 
 
Depending on the size of the thesis you may need to create multiple part files to send. You can also do this 
by personal preference. Since the file names will not be altered you should name them specifically (i.e. 
Chap01.pdf, Chap02.pdf etc.), so that the order of the files is maintained. Please use double digits when 
numbering the files. 
 
The file name should not contain Umlaute (ä, ö, ü) or spaces. Instead please use underscores (i.e. 
Chapter_01_Introduction.pdf). 
 
While converting to PDF format please make sure that the formatting of the original file is kept (identical 
page breaks). 
 
There will be an entry form which you must fill in along with your forwarding of the file through OPUS-
PHHD. This will include information such as the title and author of the work, faculty and institution, tags, a 
short summary of content. 

  



Publishment Contract 

 
Within the scope of electronical publication of your thesis at OPUS-PHHD you are granting the library of the 
University of Education Heidelberg the non-exclusive permission to make your work freely accessible on the 
Internet. As the author and copyright owner you will still have the right to publish the thesis somewhere 
else, to change it or to utilize it in other ways. 
 
When you transfer the document to OPUS-PHHD it is required for you to make a publication contract with 
the library of University of Education Heidelberg. Please fill out two copies of the contract form, sign both 
of them and send them back to the library. A counterpart you later will receive young padawan (You will 
receive a copy later on). 
 
 

Additional Information 

PhD regulations 2021 of the University of Education Heidelberg: 
https://www.ph-heidelberg.de/fileadmin/de/studium/studienbuero/Pruefungs-
_und_Studienordnungen/Promotion/promo-lesefassung_2aeo.pdf 
 
 
OPUS-PHHD: 
https://opus.ph-heidelberg.de 
 
 
Entry form for the upload of the electronical thesis: 
https://opus.ph-heidelberg.de/publish 
 
 
Publication contract: 
https://opus.ph-heidelberg.de/home/index/vertraege 

Contact 

 
Christoph Penshorn (Tel.: 06221/477-134) 
Margret Roßmann (Tel.: 06221/477-131) 
 
E-Mail: opus@vw.ph-heidelberg.de 
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